
26/09/2014

1

Grademark handout

Changing the learning landscape

Using Grademark

Login in a web browser

URL: submit.ac.uk

For this exercise use
tom@franklin-consulting.co.uk

Password:
Will be provided on the day
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Changing the learning landscape

Select 
workshop assessment

Select feedback workshop

Changing the learning landscape

Select 
view submitted papers 

Click on View
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Changing the learning landscape

Select 
mark your paper

Scroll to your paper

Click on the grade icon

Changing the learning landscape

Allow pop-ups

If pop ups have been blocked for your browser 
you will something like the following

Click as appropriate
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Changing the learning landscape

Marking screen
Similarity (this has been copied)Action

Make sure Grademark
Is selected

Total marks

Action area 
(see following 
slides)

Action details

Actions

Paper to mark

Changing the learning landscape

Actions

• Add “quick marks” and comments

• Add general comment for the paper

• View “quick marks” and comments for this paper

• Score against rubric
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Changing the learning landscape

Quick marks and comments

Select set of quick marks

Insert a comment
Can also be done by clicking in 
the paper

Quick comments

Full text of current comment

Changing the learning landscape

Adding a quick mark

Select the text

Select the quick comment by 
clicking on it

Comment added

Click and drag the 
comment to where you 
want it
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Changing the learning landscape

Add a comment

Select text to comment on
Either click on it or click
To bring up comment box 

Comment text

Highlight colour

Save comment

Completed comment

Saved comment

(mouseover)

Delete comment

Changing the learning landscape

Add a comment

Select text to comment on
Either click on it or click
To bring up comment box 

Comment text

Highlight colour

Save comment

Completed comment

Saved comment

(mouseover)

Delete comment
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Changing the learning landscape

General comment

To add a general comment

Either add an audio comment
(see below)
Or add a comment in the 
text box

Audio comment

Text comment

Changing the learning landscape

Audio comments

Click on mic symbol to start recording
(max 3 minutes)

Pause

Stop

Play

Delete

Save recording – don’t forget
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Changing the learning landscape

Rubric marking

Show full screen (advisable)
Opens a pop-up

Rubric

Rubric item description

Apply marks to paper

Changing the learning landscape

Marked paper

Click to apply score

Click on cells to use 
that score


